Description of Officer Duties:  (As per our By-Laws)

Article IV:

Section II
A. The President shall preside at all meetings and appoint Committees.  The President will be the liaison between the parents, coaches, school district and leagues.  He/she will attend all league meetings to ensure continued communication and compliance with rules and regulations.  He/she, whenever possible, will attend and take any additional courses and exams to keep up with changes in each league official’s rules and certifications.

B. Vice-President shall preside at the meetings in the absence of the President and shall be in charge of ensuring all home and away meets are staffed and run according to the leagues guidelines.  The Vice-President will also be the committee chairperson for the end of season banquet/picnic and will either take care of or appoint a member to search and procure end of season awards/gifts for swimmers.

C. Treasurer shall be responsible for keeping account of all money received and pay all bills authorized by the organization in a timely and professional manner.  Treasurer is also responsible for submitting to the School District Board the necessary reports by the due date to ensure compliance with the guidelines set forth by the School District Board.  Treasurer will also be responsible for at each parent meeting submitting a treasurer’s report itemizing income and expenses for that period.

D. Secretary shall be responsible for taking roll, keeping and distributing accurate minutes from all meetings, keeping up to date rosters of swimmers, coaches, officers and league information.  The Secretary will be responsible for keeping an up to date email address database as well as current phone and address information of active swimmers and their parents/guardians.  Secretary will provide any required information to the swimmer’s parent/guardian by way of newsletters, email and phone in a timely manner and will send a copy of the revised by-laws to all officers and the School Board whenever needed.  

Section III:
Officers who do not perform their elected duties will be subject to removal by the parent body.  The parent organization will then appoint an interim officer to fill the remaining tenure of the officer.

Section IV:
Officers must have an active swimmer on the team.  The body will vote in a replacement if an officer’s active status has changed.


Member at Large:  Active member of the Board that assists in the planning and decision making of the organization.  Will attend all meetings called by the President, assist on committees as needed, and perform any duties assigned by the President.

(This description has not been put in the current by-laws as of date)

